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1. Question paper moderation Process:
e Moderation of the question papers set by internal paper setter should be carried

out at the department level.

e Moderation of the question papers set by external paper setter should be carried

out at examination cell.
»



2. Stepwi
PWise procedure to carry out ESE question paper moderation

1

A. For .
question paper set by internal paper setter (Within the institute)

The pa i ‘
dp per setter will prepare the paper set and then get it moderated from the assigned
mode i i
rator whose name is already informed to him/her on his/her appointment order as
paper i
per setter. The paper setter will make the required changes in the question paper up
Lo the complete satisfaction of the moderator.
Moderat insi
ator should check and insist paper setter to prepare detailed marking scheme for

theo i i
r.y type questions. For numerical type question detailed marking scheme with
solution / step wise answers should be provided.
O . . .
nce the moderator is satisfied with quality of paper and marking scheme, the paper
setter will complete the formalities of sealing the question paper and marking scheme

as per the standard procedure of the institute.

Paper setter should get the signature of moderator on Packet A, B, C and D along with
his/her own signature at the designated place.

If the moderator and question paper setter is the same person, then HOD of the
respective department will act as moderator.

Moderator should check the question paper for:

Format of question paper, Name of Institute, Name of Program and specialisation in
case of PG course, Semester, name of examination (e.g. Winter-2024, Summer-2025,
Summer Term-2025), course code and its title, duration of exam, maximum marks,
number of questions: maximum five for 60 marks paper and maximum three for 30
marks paper, internal choice given by paper setter should be mandatorily 30% of
Course outcome (CO) number (Ex. 1/2/3/4/5) is mentioned for each sub question 1n

respective column.

Check repetition of questions, format and readability of the figures.

questions.

the non-readable figures with good quality figures.

i - ion.
ct the marks allotted per question and sub-questio

d in the question paper.

Ask to replace repetitive questions with new

Ask to replace

Check and corre
:cs from the syllabus are covere
All the topiCS S gt

All the questions and sub questions are rel



B. For question paper set by External paper setter (outside the institute)
1. Controller of Examination will hand over the sealed envelope-D of question paper to
the Moderation Incharge one day before the day of moderation.
2 Moderation in-charge will hand over the sealed packet of question paper set to

moderator.
3. Moderator will open the question paper packet A from packet C, check and correct the
question paper for:
o TFormat of question paper, Name of Institute, Name of Program and
specialisation in case of PG course, Semester, name of examination (€.g.
Winter 2024, Summer 2025, Summer Term 2025), course code and its title,
duration of exam, maximum marks, number of questions: maximum five for
60 marks paper and maximum three for 30 marks paper, internal choice given
by paper setter should be mandatorily 30% of maximum marks.
e Course outcome (CO) number (EX. 1/2/3/4/5) is mentioned for each sub
question in respective column. :
e Check repetition of questions, format and readability of the figures, while
moderating the question paper set to moderator.
e Replace repetitive questions with new questions from syllabus preferably from
same unit/topic.
e Replace the non-readable figures with good quality figures.
e Check and correct the marks allotted per question and sub-question.
e All the topics from the syllabus are covered in the question paper.
e All the questions and sub questions are related to the syllabus.

4. Moderators will have the rights to change questions which are found to be out of
syllabus, if number of such questions to be changed are less than or equal to 18 marks,
otherwise the question paper should be rejected and should inform in writing to the
moderation in-charge about the rejection of such question paper in the profdrma
provided by examination cell.

5. Ifthe questions are changed by the moderator, moderator should provide the corrected
marking scheme and solution/stepwise answers if numericals are added.

6. All the corrections or changes in question paper are to be made in soft copy by the
moderator.

7. Finally, moderator will take a print of corrected / modified question paper and seal it

in packet A. Make sure that the password is mentioned on print of corrected / modifigd

question paper.



and signed by the moderator. o as Pt the code written on both
9 The soft copy of the question paper should be renam
t. .
packet C for concern paper s€ . _ a for moderation
10, Moderator will hand over the packet C with coding, signed proform

: estion paper to
and password protected renamed soft copy of corrected / modified qu

moderation in-charge.

i one set at a time
11.  Ttis strongly recommended that one moderator should be issued only s
. submission
for one course code. Second set should be issued only after successful
earlier set by the moderator to Moderation in-charge.
12.

: des
Moderation in-charge will then handover all the paper sets for all course co
moderated to the COE on same day.

3. Format for moderation of ESE question paper
Refer Annexure 1 (A), (B) attached.

4. Format for last minute check for Question Paper setter
Refer Annexure 2 attached.
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Format for A TEXURE -1 (A)
Moderatg, of ESE Question Paper set by

ernal Paper Setter
2
3
:

|
|
|
|

Yes

v o el !
S.N. Guideline No. \ Bemarks J
1 | Name of Institute Found Correct
efl.l Government College of Engineering, Amravati
5 %\I Autonomous Institute of Government of Maharashtra)
ane of Program with specialisation and semester Found Correct
(e.g. 'Second Semester M. Tech. (Structural Engineering)
Sixth Semester B. Tech. (Civil Engineering)
3 | Name qf examination Found Correct
(e.g. Winter 2025 / Summer 2025 / Summer Term 2025)
4 | Course code and Course name | \ Found Correct j
5> | Duration of examination (e.g. 2 hrs, 30 min /3 hrs) \ Found Correct J
6 | Maximum marks (e.g. 60/30) \ Found Correct \
7 l Instruction number 6 of the paper format is deleted, if not \

applicable. Additional instruction is added if required.
8

Check number of questions \ Found Correct \

(Maximum five for 60 marks paper and maximum three for

30 marks paper)
9 | Internal choice given by paper setter Mandatorily 30% of \ Found Correct \

maximum marks.
10 | Course outcome (CO) number is mentioned for each sub Found Correct

question in respective column (e.g. 1/2/3/4/5) \ W
11 | All topics in the syllabus are covered | Yes 5|
12 | All questions are within the scope of syllabus | Yes W
13 | All necessary corrections are carried out on hard copy and Yes

soft copy of the question paper by paper setter \ W
14 | Checked for repetitive questions \ Yes T
15 | Figures are in proper format and readable | Yes =
16 | Checked the marks allotted per question and sub-question \ Yes

and its total w
17 | Corrected copy of question paper and scheme of marking is Yes

sealed in presence of moderator in respective envelopes \ —\
18 | Signed as moderator on Packets: A, B, C and D \ Yes ‘\
19 | Soft copy is sent to CoE by paper setter \ Yos —\

Paper is accepted for Exam Winter/Summer/Summer Term

Date: Name & Signature of the Moderator .



Format for M
oderator of ESE Question Paper set by

Exte
T rnal Paper Setter
ame of the Moderator-

2 | Department:

3 | Course Code:

4 | Course Name:
Sr.No. :

Guideline No. Remarks (please tick
the correct option)
1 Namg of Institute f—ts rrect:)

e.g. Govern e ound Co

(An Autonoﬁzrll,ts(;o“-ege of Engineering, Amravati Corrected in case of

2 N SEPe nstitute of Gpvemment of Maharashtra) not correct.

(. Second gSr am with specialisation and semester Found Correct /
Sixth Sém emester M. Tect}. (Structural Engineering) Corrected in case of
3 AN ester B. Tech. (Civil Engineering) not correct.
ame of examination Found Correct /
(e.g. Winter 2025 / Summer 2025 / Summer Term 2025) Corrected in case of
not correct.

4 Course code and Course name Found Correct /

Corrected in case of
: not correct.

2 Duration of examination (e.g. 2 hrs. 30 min / 3 hrs) Found Correct /
Corrected in case of
not correct.

6 Maximum marks (e.g. 60) Found Correct /
Corrected in case of
not correct.

7 Instruction number 6 of the paper format is deleted, if not | Found Correct /

applicable. Additional instruction is added if required. Corrected in case of
not correct.

8 Check number of questions Found Correct /

(Maximum five for 60 marks paper) Corrected in case of
not correct
i e e
9 Internal choice given by paper setter Found Conqct /
Mandatorily 30% of marks. Corrected in case of
not correct
10 | Course outcome (CO) number is mentioned for each sub question Found Correct /
in respective column (e.g. 1/2/3/415) Corrected in case of
// not correct
11 All topics in the syllabus are covered Yes / No / Corrected
12 | Al questions are within the scope of syllabus Ves / No / Corrected
13| All necessary corrections are carried out on hard copy and soft Yes / No
copy of the question paper.
14 Repetitive questions are removed / replaced / modified Y‘?S /No
”1’5" Figures are in proper format and readable Yes / No J
16 Checked the marks allotted per question and sub-question and its Yes / No "4\
i
L___———"




&

| Appendix ‘K

gned & stamped moderated copy of

R

Yes / No T

17 | The original copy and duly signe g
i should be placed in acket. s : Yes NG

18 g‘il:lf:t?xr;ep?}e;doderator in front of modified question on hard N
19 K:I)(I:(}i,iﬁed Soft copy is handed over to moderation in-charge if Yes /N

required and is permanently deleted from the computer on which

it was edited. : :
20 | Checked the cover and contents of envelf)pe B. Modlﬁed scheme Yes / No

of marking is placed in packet B if questions are modified. o
21 Signed as moderator on Packets: A,B,Cand D es

1.

2.
3.
4.

Date:

Additional Remarks, if any: Paper is Accepted / Rejected.

In case of rejection, tick the following reason/reasons

All topics in the syllabus are not covered
Questions are beyond the scope of syllabus
Corrections needed for more than 18 marks.
Any other

Name & Signature of the Moderator



Remarks J
Paper, :
2?{arrlsipemallza’u°n in pcaseN:;‘n S Of Institute, Name of Program
202 S)Ilatlon (e.g. Winter 2024 Course, Semester, name of
> Course code ang jig titl. er-2025, Summer Term
| marks, itle, duration of exam, maximum
2 | Check number of questions maxi v
and maximum three for 30 9 mum five for 60 marks paper % of internal
paper setter should be mand i S paper, internal choice given by | choice is provided after
e atorily 30% of maximum marks corrections.
ourse outcome :
in respective col (CO) number is mentioned for each sub question Yes / No J
4 | All nec :
s mal?SS:;ty corrections (a§ suggested by moderator in case of Yes / No
e queszion pI;;IZI') are carried out on hard copy and soft copy of
5 R.epetitive questions are removed / replaced / modified. Yes / No \
6 | Figures are in proper format and readable Yes / No |
7 | All topics in the syllabus are covered with uniform weightage Yes / No
8 [ All questions are within the scope of syllabus. Yes / No
9 | Confirm envelope A containing hard copy of the question paper is Yes / No
properly sealed and signed by paper setter.
10 | Confirm envelope B contains solution cum marking scheme in Yes / No
hard form only & it is properly sealed and signed by paper setter.
11 | In case of internally set question paper: Moderation of the question Yes /No
paper is carried out by the designated moderator and his signatures
are taken on packet A, B, C and D :
In case of externally set question paper: paper setter has signed on
packetA,B,Cand D :
12 | Whether properly sealed envelope A & B are placed in Envelop C. Yes / No
13 | Soft copy of the question paper is named as per the instructions Yes / No N
and sent through email to coe@gcoea.ac.in (no other email id is
used for sending soft copy of question paper)
Certified that I have carefully checked all the points in the above checklist.
B Name & Signature of the paper setter
ate:




